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lloJioxenne o kKoprioparuBHOM

cexkperape HAO «MVYK»

ITIT HAO MVYK 0-1
Bepcus 1

1. O0umue moJ1oKeHus

1. Hacrosunee Ionoxenne o KoprioparusHom cexperape HEKOMMEPYECKOI0
aKnMoHepHoro oOmecTBa «MeHIIHHCKUH yuuBepcurer Kaparanmgpy (nanee -
llosoxenue) pa3zpaboraHo B COOTBETCTBHH ¢ 3aKOHOM Pecrryonmku Kaszaxcran
«O0  akiuonepHeix  oOwecTBax», YcraBom, Komekcom KOPIIOPAaTUBHOTO
yupagienus  (anee. - Kojekc) M HHBIMM  BHYTPEHHHMM JIOKYMEHTaMH
IICKOMMCPYECKOr0  aKUMOHEpHoro obmiecrsa  «MeIUIUHCKAN — yHUBEpCHTET
Kaparamis» (Jianee - O01ecTBo).

2. llonoxkenue ompejensier 3ajauu, GYHKIHH, Opasa M 00s13aHHOCTH,
OTBETCTBEHHOCTD, LOPSIOK HazHAYCHUS, YCIIOBUSI BO3HAIpaXKIeHus
Koprioparusnoro cexperaps O6mecrsa (nanee - Kopnoparusrbiit cexkperapb), a
TAKKE  HOPsIOK  oOpaszoBanust u jestenbHoctd  ClryxGbl Kopnioparusnoro
cekperapsi. ' .

3. Jloiokrocts KoprioparuBHOro cekperaps BBOAUTCS B LENSX 00eCICUeHHS
co0IoIeHKst OpranamMu | JIOJDKHOCTHBIME JranamMu O6ImecTsa IIPAaBUII ¥ TIPOLIENYP
KOpHOPATHBHOIO YIPABICHHMS, IapaHTHPYIOUMX PEaM3alHIO [[PaB U MHTEPEcOB
Ejmncrsennoro aknuonepa Obmiecrsa.

4. Kopiioparusupiii cekperaps — paborHux O6IiecTBa, He SBISIONMIHIACS
wienom Cosera Juupexropos Jm6o Ilpasnenus O6iecrsa, nasnayaercs CoBeToM
jmpekropos  Obiecrsa. B cBoeli jieqarensHOCTH KopriopatusHerii  cexperaps
nojroryeren u nojiunnen Cosery jupekropos OomecTsa.

5. KoprioparuBHelii cekperaph obeciednBacT coOIIOLCHIS opraHaMud u
AOIDKHOCTHBIMM Jiiiamu OOmiecTsa 1poueayp, HalpaBlIeHHbIX Ha obecredeHue
lpaB ¥ MHTEPecOB LIMHCTBEHHOIO akKnuoHepa, a Takxke ciexoBanust O6IecTsa
1I0JIOKEHHSIM B C(pepe KOPIIOPATHBHOIO YIPABICHUs, YCTaBa ¥ MHBIM BHYTPEHHUM
Jlokymenram QoOiecrna.

0. Kopriopatusuplit cekperaps o0ecrneunBaeT MONrOTOBKY H IIPOBEIECHHE
sacejianmid - Cosera  jmpekropos  Obmecrsa, obGecleydBaeT bopMupoBanue
MATepHaIOB 110 BONPOCAM, BLIHOCHMBIM Ha paccmoTpenue CoBeTa JIUPEKTOPOB U
Ejucrsennoro akimonepa, Bejier KOUTPoIb 3a obecreyeHueM JOCTYIIa K HUM.

7. Koprioparusuplii  cekperaph OCYIIECTBISIET CBOIO  IESTEIBHOCTL B
COOTBCTCTBHM ¢ HOpMamu 3akoHojareibcrsa Pecrybnuku Kasaxcran (nanee -
3akonoyarenscTBo), = Ycrasa, Kojekca, Hacrosmero [losioxkenust, WHBIX
BHYTPCHHUX JI0KymenToB OOecrsa, a Takxke pemrenusimu CoBeTa JMPEKTOPOB U
Ejuncreennoro akiuonepa.

2. Iopsiiok Haznavenust 1 0CBOGOMKICHHS OT AOJIKHOCTH

8. Kopuoparupmbiii CCeKpeTaph HasHavaercs pemenrem Cosera JMpeKTopos,
UPHHATBIM IPOCTHIM OONBIIHHCTBOM ro10coB wienosB CoeTa JUPEKTOPOB.
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lHojioxkenue o KOpnopaTUBHOM 7’/"“’““"\ ITITHAO MVYK 0-1
cexperape HAQ «MYKy» \BEL S Bepcus |

Bompoc o naspadenmm wim 06 0CBOGOXKIEHUM OT JIOIDKHOCTH
Koprioparusroro cekperapsi BHocuTes Ha ounoe 3aceqanue CoBera JUPEKTOPOB.
Hpucyrersue xamjuiara (oB) Ha JioipkHocTh KopropaTuBHOro cekperapst Ha
YKa3aHHOM 3ace/laluu 00s13aTelIbHO.

B ornomennn kaxoi u3 xawpgaryp 8 CoBeT AUPEKTOPOB J0IDKHA OBITE
[peJICTaBICHa Cle/ytonas nHdopMaIis:

1) damums, UMs, OTYECTBO KallHaTa;

2) 1ol pOXKJICHHS;

3) oOpasoBanue, CHELUANBHOCTh IO MINIOMY (JHIUIOMaMm), CBEIEHUS O
HOBBINICHUK KBAIM(DHKAKH U IPO(YECCHOHAILHOMN [IEPEOATr0TOBKE;

4) cBejenus 00 onbiTe paboThl 33 HOCIENHUE 3 T0/13;

5) IMCbMEHHOE 3asBICHME Kamjujara O Ha3HAYCHUH Ha JIOJDKHOCTE
Kopnoparusnoro cexperaps O6uecrsa.

Oynkiun KoplopatuBHOIO CeKpeTapsi MOTYT OBITh BO3JIOXKEHLI HA JIHIO,
OTBCYAIOLIEe CIIC/(YIOIMM TpeOOBAHKSM:

6) Hajiuuue BLICIIErO IOPH/IMYCCKOTO HIM IKOHOMHYECKOTO 00pa30BaHHsI;

7) maim4ue upo(ecCHOHANLHOIO OIBITa PpaboThl He MeHee 5 (IsITH) JeT, B
TOM YMCJIe B 0OJIACTH KOPLOPATHBHOIO IIPaBa MIM KOPIOPATUBHOIO YIIPABICHHMS,
WJIM Ha PYKOBOJISIICH JIOJDKHOCTH - e MeHee 2 (Tpex) JIeT;

8) HanM4Me 3HAHUM, OlubITa W KBaMM(UKALMK, JHOCTATOYHBIX  JUls
UCIIOJIHCHHS BO3JIOKCHHBIX HAa HEro 00sA3aHHOCTEH.

9) HanM4Ke OPraHU3aATOPCKUX U AHAIUTHYECKUX CIIOCOOHOCTEH U HABBIKOB;

10) najm4ue HaBBIKOB paGoThl HA KOMIIBIOTEPE;

9. B pemennn Cosera JiupekTopoB 0 HasHavyeHud KopropaTUBHOro
CCKpeTaps yKa3blBAIOTCS, B TOM YUCIIC, CPOK MOJIHOMOYHUH, pasMep JA0KHOCTHOIO
OKJIa/la | YCJIOBUSA OIUIATHI TPY/Ia, IPEMUPOBAHUS W/WIIM BO3HAIPAXKICHMUSL.

10. Pasmep JloJDKHOCTHOIO OKNaJa ©  yCJOBUS IIPEMUPOBAHMS /WM
BosHarpaxiendsi  Koprniopatusnoro cexperaps ycramasnupaiores CoBerom
JUPCKTOPOB B COOTBCTCTBAHM C BHYTPCHHAMM HOPMATUBHBIMH JIOKYMEHTAMH
Obuecrna. |

11. Bouosnenue paboTsl U 3ais1THe JOJDKHOCTH B IPYTHX OPraHU3alisX Wil
B opraHax JIpyrux opranusanuii KopropaTuBHBIM CeKpeTapeM [[OIyCKaeTcs
TOJIBKO ¢ coriacus Cosera TMPEKTOPOB.

12. C aunom, wasnavaembiv  KoprioparusaeiM  cexperapeM  OGiecTsa,
3AKIOYACTCs TPYMOBOH JIOrOBOp Ha CPOK, ompejeiensbiii pemenuem Cosera
JIUPEKTOPOB. : :

13. Tpynosoii norosop ¢ KopropaTHBHBIM ceKkpeTapéM IIOIIHCHIBACTCS OT
umenn  Obmecrsa Ilpencenarenem CoBera JMPEKTOPOB MIIM HMHBIM JIAIIOM,
YIOJIHOMOYCHHBIM COBETOM JIMPEKTOPOB B COOTBETCTBYIOIIEM PEIICHHUH.

I4. Tpy)oBoH  JIOroBOp  JIOJDKEH — HpeJLyCMaTpUBaTh  OTBETCTBEHHOCTH
Koproparusuoro cekperapst 3a pasmiamenue HHGOPMAUXM, COCTABISIOMEH B
Joxymenrt: 11T HAO MVYK 0-1 Ionoxkenue o Kopuoparusnom cekperape HAO MVYK / ctp. 3
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osoxkenue o kopriopaTuBHOM

dee o B [II1 HAO MYK 0-1
cexperape HAO «MVYK» 1+ T

Bepcus 1

COOTBETCTBHHM C HOPMAaMHM JICHCTBYIONIET0 3aKOHOJATENbCTBA U BHYTPEHHHUMH
Jokymenramu Of1ecrsa ciryxxeOnyio taimy.

15. Coser  jiMpeKTOpoB  BIpaBe NPHHSTH PEHICHHE O JOCPOYHOM
IIPEKpaIeHUH  TOINHOMOUMH  KOpIIOpaTHBHOIO cekperapss U  pPacTOPIKEHHH
3aKJIFOYCHHOIO ¢ HUM JIOIOBOpa B 1I0psJIKE, YCTAHOBIEHHOM 3aKOHOJIATeILCTBOM,
B TOM 4YHMCJIC B COOTBETCTBMM ¢ IyHKTOM 3 cratb 50 TpymoBoro kojekca (eciu
IT0 LPEJLYCMOTPEHO B TPYIL0BOM Jl010Bope ¢ KoprnopatuBHEIM cekpeTapem).

16. Pemienve o nasnavenun  HoBoro  KopmopatwerOro  cexperaps
upunumaercss CoseToM JIMPEKTOPOB B CPOK He mosjHee | (oaHOro) mecsma c
MOMEHTa TPUHATHS PENIeHus O ULPEKpalleHUH II0JIHOMOYHI JeHCTBYIONIEero
Koprnoparusnoro cexperapsi. Pemenue o nasznadenuu HoBoro KoprioparusHOro
CeKperapst MOXKET OBITH IPHUHATO OJIHOBPEMEHHO C MPUHATHEM pPELICHUS O
JIOCPOYHOM  TIPEKpalieHdy TojanoModmii  gedcrBylomero KoprnopaTuBHOro
cekperapsi.

17. BuoBb HA3HA4YCHHOMY Koprioparusaomy ceKkpeTapro ero
IIPC/IICCTBCHHUK  JIOJDKEH  Iepejarh  Jeia, JOKYMEHTHl U 0a3y JIaHHBIX
JOKYMEHTOB Ha JJICKTpOHHOM H (i) OymakHoM Hocutensx. [lepemaua nen
OCYUICCTBIACTCH B CPOK He uo3amuee S5 (marw) pabodywx JHed ¢ MOMEHTa
HaszHa4eHus 1oBoro KoproparuBHOIO cekperaps MO aKTy IpueMa- Iepeiiaun, B
KOTOPOM 0053aTe)ILHO JIOJDKHBI ObITh yKa3aHbl OCHOBAHWE IEpejayd Jell, Jara
[epejadd, HaUMEHOBaHUue M COCTaB lepe/laBacMOd JOKYMEHTAlMK, CIIMCOK Jell
(MEPONPUATHH, JICHCTBHMH, 3aIIPOCOB), KOTOPBIE HAXOJSATCS B CTAJUHM UCIIONHEHHS
1 JIOJDKHBI OBITH UCIIOJIHEHD] BHOBE W30panHbiM KopriopaTuBHbIM cekperapem.

3 3aja4u KOPHOPATHBHOIO CEKpeTaps

18. 3ajauamu KoprioparuBHoro cexperaps B paMKax €ro IesTelsHOCTH
ABIISIIOTCS

1) ofecnieyenue coOmojienus opradaMM M JOJDKHOCTHBIMH  JIHIIAMM
ObiectBa 3akonoyarenscTsa B cepe KOPHOPATUBHOTO YIpaBieHMs, YCTaBa,
Kojiekca u Buyrpennux pokymentos OOmiecrsa, a TakKXe COBEpLIICHCTBOBAHHS
HOJMTUKH ¥ IIPAKTHKH B 00JIACTH KOPIOPATUBHOTO YIIPABJICHHS;

2) obecuieuenne spdexrusHoil gestensrocTn CoBeTa AMPEKTOPOB;

3) obecrieyenne XpaHeHUs, PACKPBITH W NPENOCTABIEHHUs CYIIECTBEHHOM
urdopmanun 06 OOLIeCTBE B paMKax IIPEJIOCTABICHHON KOMIICTCHIHH, a TaKKe
HOJUICPIKAHMS BBICOKOTO YPOBHs HH(GOPMALHOHHOMN PO3pavyHOCTH;

4) obecueyenne derkoro u  IGQEKTUBHOrO B3AUMOIEHCTBUS  MEXILY
opranamu OO1ecrsa.

Hoxymenr: HIT HAO MYK 0-1 Ionosxenue o koprnopatusnoM cekperape HAO MVK / crp. 4
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[lonoxenue o koproparusrom e [T HAO MYK 0-1
cexperape HAO «MYK» A R Bepcus 1

WERALARA 3,

4. Oynxunuun Kopuoparusuoro cexkperaps

19. Jlis Boiionmenys 3ajaud 10 00ECHEYeHHIO COOIIONEHHS OpraHaMmu,
JI0JDKHOCTHBIMHA Jiiiamu OBmmecTsa 3aKOHOJIATENLCTBA B chepe KOPIIOPATHBHOIO
ynpasiienusi, Ycrasa, Kogekca u BayTpeHnux aokymentos OOLiecTBa, a TakKe
COBCPIICHCTBOBAHMS IOJMTHKA W IIPAKTHKA B 0OJIACTH KOPIOPATHBHOI'O
yupasiienusi, na KopriopardBHoro cexperapsi BO3J1araroTcs ciielylonye QyHKIUU:

1) MoHWTOpHMHI HCHONHEHUS, COOIOJEHUs OpraHAMU U JIOJDKHOCTHBIMHE
jnamu O01ecTBa 3aKOHOIATeNIBCTBA M BHY TPEHHHUX JIOKYMEHTOB;

2) mpejocTaBICHHE U OpraHd3alds KOHCYJIBTALHHA JODKHOCTHBIM JIMIAM
Ob6umiecrBa, B 1pejenax cBoeil KOMICTCHIMH, I10 BOIIPOCAM, CBS3AHHBIM C
3aK0HO/IaTE/ILCTBOM ¥ BHYTPEHHMMU JIoKyMeHTaMu O6IecTsa;

3) uundpopmuposanne Cosera JMPEKTOPOB O BhIABICHHBIX B OOecTBe, B
lpejle/iax. CBOCH KOMIICTEHIMU HapyIICHUAX 3aKOHOMATENbCTBA U BHYTPEHHHX
Joxymentos ObiecTsa;

4) yuacrue B paspaboTKe, COOIIOJEHMM U NEPHOIMYECKOM IEPECMOTPE
HIOJIMTUKH U LIPAKTUKA KOPHOPATURHOrO yipasienus B OGmiecTse, a TAKKe HHBIX
BHYTPCHHHX JIOKyMeHToB O011iecTBa B paMKax KOMIICTEHIUH;

5) MOHMMTOPMHI M aHAIW3 CYyUIECTBYIOMEH PaKTHKH, TEHEHINH,
HCPCUCKTUB PA3BUTUSL B O0JIACTH KOPIIOPATUBHOIO yrpasienus B Pecry6uke
Kasaxcran, 3a pyGexom u BHecenue (HanpapieHHe) aHATUTHIECKHX CIIPaBOK,
MH(pOPMALKK, PEKOMEH/IAIMI JI0IKHOCTHBIM JIMIIAM, COOTBETCTBYIOIIMM OpraHaMm
U PYKOBOJIMTEJISIM CTPYKTYPHBIX 110pasjieinennii ObmecTsa.

20. Jlist BoimoniHenus 3ajad 1o obecrnedenuo >GPEKTHBHON AeSTebHOCTH
Cosera JIMpeKTOpOR M ero KoMuTeToB Ha KOpIOpaTHBHOIrO ceKperaps
BO3JIAIAKOTCS CJICYIONIHE (PYHKIIMH:

1) paspscHenne BHOBb  M30paHHbIM  wienam  Cosera IHAPEKTOPOB
jeacrsyronux B OOwectse tpasui JestensHoctd CoBeTa JUPEKTOPOB W HHBIX
opranos OOuiecrsa, npejocTasicHie HH(GOPMAME O OJDKHOCTHBIX JIHMI@EX U
OpraHU3alMOHHOH cTpykrype OOwiecTsa, ero BHYTPEHHMX IOKYMEHTOB M HHO
udpopmMalyy, HMEIONIeH 3HAYEHHE JUIS HAJUICKAIIEr0 UCIONHCHUS WICHAMHE
Cosera MPEeKTOPOB WX 00sI3aHIOCTCIH; .

2) OpraHusanys O3HAKOMHTCILHBIX BCTPEY JUIS BHOBh M30OPAHHBIX WICHOB
Cosera jupexTopoB ¢ unenamu IlpaBjienus W pyKOBOIUTEIAMH CTPYKTYPHBIX
rojpasjencruit OdiecTsa (B ciryyae HeoOX0MMOCTH);

3) upejcTaBiICHUE IIOMONIM B OPraHM3allMid MEPONPHSITHI M0 MOBBILICHUIO
kBaypukanuy wicnos Cosera JMPEKTOPOB;

4) paspaborka npoekra Ilnana pa6orsr Cosera JAMPEKTOPOB € rpaduxom
IIPOBEJICHHUS 3aCe/IAHUH HA COOTBETCTBYIOIMNA IO -

5) obeccuedenne HaaIeKaued IOATOTOBKY MATePHaIOB 110 BOIIpOCaM
Hoxyment: TIIT HAO MYK 0-1 [Mos0Ken1e 0 KOPHOPaTHBHOM cexperape HAO MVYK / erp. 5
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Llostoxkenue o KOprOpaTuBHOM /’/“‘D*\ ITIT HAO MVK 0-1
cexperape HAO «MYK» WAL Bepcus 1

[IOBECTKH JUist 3aceyianuii CoBera JIMpeKTOpOB;

6) cBoespemenrioe Haupasiciue wienam Cosera JUPEKTOPOB [IOBECTKH JIHS
3ace/ianust CoseTa JIMPEKTOPOB ¢ IPUIIOKEHHEM BCEX HEOOXO0IMMbIX MarTepUalos,
a TAKKE U3BCIICHUE IPUTTIAIICHHBIX HA 3aCCIAHUE JTUIL;

7) mporokoimpoBanue 3acejanuiit Cosera TUPEKTOPOB B COOTBETCTBUH C
TpedoBaHUAMH 3aKOHOIATEILCTBa, Y craBa 1 BHYTPEHHHUX JIOKyMeHTOB O0LIecTBa,
a TaKKe o0ecIeYeHrue CBOSBPEMEHIOro Mojnucanus wienamMu Cosera JUPEKTOPOB
pemienunit CoBera JIMPeKTOPOB (IIPOTOKOJIOB);

8) HaupaBiclUe KOIUH perenui, nporokonos Cosera JNHUPEKTOPOB YiIeHAM
Cosera JIMPEKTOPOB, OTCYTCTBOBABIIMM Ha 3aceqanun Copera JIUPEKTOPOB;

9) obecriedenue HaJyIekKAMEI0  cOOIIONCHUS OPOLEAYPHI  [IPOBEIEHHS
saccpanvi M npuHATHA  pemiennit  COBETOM JIMPEKTOPOB, [PEHOCTABICHHE
PasbsCHCHUMH TpeOboBaHui 3aKOHOATe/LCTBA, Y CTaBa U BHYTPCHHAX JIOKYMEHTOB
Ob6uecrsa, HeoOxomuMbIx st npunsitas CoBeTom JILPEKTOPOB PelIeHHUIH;

10) naupasinenue pemennii Cosera JupeKTopos COOTBETCTBYIOIIUM OpIaHaM
M JIOJDKHOCTHBIM — JiaiaM  OOmiecrtsBa,  KOHTPOJIbL  MX — WCIHOJHEHHA U
ntpopmuposanne CoBera JIUPEKTOPOB 0O pesynbTaTax (Xoje) HCIOIHEHHS B
HopsyiKe, yeraHosieHnoM CoBeToM JIMPEKTOPOB;

1) nojroroska GioiuiereHedl juis 3a04HOrO rojocoBaHms wieHos Cosera
JIMPCKTOPOB, OCYIIECTBICHUE pACCLUIKM M cOopa OrouleTeHei, mnoiBeeHMe
MTOI'OB TOJIOCOBANKS 110 BOIIPOCAM II0BECTKH JHs 3aceanusi COBeTa JIMPEKTOpOE;

12) npejiocrasienune  (oGecneuenue npenocrasiaenusi) wienam Cosera
JIPEKTOPOB 3alIpalllMBaCMbIX MU JIOKYMEHTOB B UHGOPMALUY;

13) undpopmuposanue npencemarenss Cosera JAMPEKTOPOB 000 Bcex (akrax,
NIPCISTCTBYIONIMX BBIIOJIHEHUIO KOPIIOPATHBHEIM CeKpeTapeM ero o0s3aHHOCTel;

14) yuacrue B 110JIroOTOBKE I'0OJ[0BOI'0 OTYETA O6mecTna;

15)cbop u yder undopmaiuu B oTHOIIEHHH wienoB CoBeTa JIUPEKTOPOB,
HEOOXOJMMOM  JuIs | [pejlocTaBieHust COOTBETCTBYIOIUM  [OCYIAPCTBEHHBIM
opra"am M JIpyI'iM 3aUHTECPECOBAHHBIM JIULIAM,

10) opranuM3anuonHOe COLPOBOKICHHE JEITENLHOCTH KoMuTeroB CoBera
JMPCKTOPOB, BIIIIOYAs, B TOM 4ucie, odecreyenre IOATOTOBKH MAaTepUATIOB W
OPTaliM3alliio  LPOBC/ICHMA  3aCC/lAHMM, BEIEHHE IPOTOKOJIOB, XpaHEHHEe
PCKOMCH/IAIMH,  3AKIIOYCHHH KOMHTETOB W MX IIpPeICTaBIeHUE Cosery
JIHPEKTOPOB; '

17) yder u xpanenne Beeit nocrynamomei B ajipec CoBeTa TUPEKTOPOB, €ro
KOMUTCTOB  KOPPECHOHJCHIUH, obecliedeHHe  I[OATOTOBKM  OTBETOB  Ha
OCTYIAIONIUE 3aIIPOCH;

18) ocymecTRiICHHE KOHTPOJIS 3a HCIIOIHEHHEM anpecHblx pemrenuit Cosera
JIAPEKTOPOB.

21. Jlis BplIONHCHMS 33j@4 110 00ECHeUEHUIO XpaHEeHHsl, PACKPBITHS U
HPCJIOCTABICHHS  CYINECTBEHHOW — uH(OpManuu 06 O6miectBe, a Takxke
Hoxymenr: ITIT HAO MVYK 0-1 Ionoxenue o KopriopatusHOM cekperape HAO MYK / crp. 6
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[losoxenue o KopuopaTuBHOM 277 Dﬁ\ ‘ HITHAO MVYK 0-1
cekperape HAO «MYK» BE Bepcus 1

HOJUICPXHAHMST  BBICOKOI'O  ypoBHs  MH(OPMALMOHHON  OpPO3PAavyHOCTH  HA
Koprioparusroro cekperapst BO3/1araiorest ciietylomue ¢y HKIHH:

1) obecrieyenne cobuogenus TpeGoBanmit K HOPSIAKY XpaHEHHS U
packpeitust  (upejocrasienus) uHdopmanuu 06 O6mectse, YCTaHOBJICHHBIX
3aKOHOMATENBCTBOM, YCTABOM W BHYTPEHHMMH JOKYMeHTamd OO6IlecTsa B
pamMKax KOMIICTCHI[HH;

2) KOHTPOJIb 3a CBOEBPEMEHHBIM packpbitueM OBHIECTBOM UHpOpMAIH B
HOPA/IKE,  yCTAHOBICHHOM — 3daKOHO/ATENLCTBOM, VYCTABOM W BHYTPEHHHMH
noxkymenramu O0miecrsa;

3) obccrieyeHre B COOTBETCTBUH C 3aKOHOAATEILCTBOM H BHYTPCHHHUMH
HOPMAaTHBHBIMK  JlOKyMeHTamMu  OOuiccTBa  ydera M XpaHeHHs JOKYMEHTOB
ObulectBa  (KacaromyMxcss e TeILHOCTH Kopnoparusnoro  cexperaps),
HOJUICHKAINX  0053aTC/ILHOMY XPaHCHHIO, JIOCTYNA K HHUM, IPEIOCTABIEHHS HX
KOIMH, ILIPH 9TOM KOIHMH YKd3aHHBIX JIOKYMEHTOB B 00s3aTellbHOM [HOpsJIKe
YA0CTOBEpsIOTest KopriopartuBHbIM ceKpeTapem;

4) obeccueyenue — CBOCBPEMEHHOTO  IIPEIOCTABJICHHUS Enuncrsennomy
AKLMOHEPY HMHMOPMAIMHM, 3aTPATMBAIONIEH €ro MHTEPeChl B COOTBETCTBHU C
3aKOHO/IATCILCTBOM, Y CTaBOM, BHYTPEHHUMH - JlokyMeHTamMu  OOrecTsa,
pericnneM EjuHcTBeHHOr0 akimmonepa;

5) ywactue B paspaGorke MHGOPMALMOHHON MOJUTUKH (ronoxenus o
PACKpRITUH  HHQOPMALHK), HOJOKEHHS O XPaHCHHH KOH(UICHLMAIBLHOMH
undopmarmu O6uiecrsa;

0) ydyacTHe B  aKIyalM3allMd ¥  HalnoJHEeHUeM COOTBETCTBYIOIIEH
nuaopmaiu Bed-caiita OOlECcTBa, BHECEHHE COOTBETCTBYIOIIMX IPEIII0KEHHIH
(uudopmanun) Cosery jyupextopos 1 [IpaBICHHIO TIO MOBBILEHHIO €0 KaYecTRa
1 UHOOPMATHBHOCTH.

22. Jlns BBIIOJHCHUS 331249 110 OOCCIICYEHUIO YETKOI'0 M 3G (HEKTUBHOIO
B3aUMOJICHCTBIs. MExK/y opranamu OOumecrsa na Kopnoparusroro cekperaps
BO3JIAIAIOTCS CIIC/YIOMUe DYHKIMMU: .

1) obecrievenue mauiexkaiero yyera [IOCTYNHUBIIKAX 0T EnuHCTBEHHOIO
aKiuonepa 1mcem (oOpaiienuii, TpeboBaHMIl), OCYLIECTBIICHHE KOHTpOIISL 3a
CBOCBPCMCHHBIM WX PACCMOTPEHHMEM COOTBETCTBYIOMIMMH opranamu O6ectsa u
IIOJIFOTOBKOW OTBETOB;

2) copeidcTBre CO3MAHMIO M O(QOEKTHBHOMY HCIOIb3OBAHMIO KAHAIOB
obmena unpopmaruu Mexry opranamu OGIecTsa;

3) CBOECBPCMCHHOE BBIABJICHUE HA3BPEBAIOIIHX KOPIIOPATUBHLIX KOH(IIHUKTOB,
HH(OPMUPOBAHKE O HUX COOTBETCTBYIOIIMX OpPraHoB  (JIOJDKHOCTHBIX JIMIL)
OOmiecTBa, UPUHSTHE Mep 10 HX IIPEIOTBPALICHHIO W, P HEOOXOTUMOCTH,
obecrieuenue paspenienus KOH(IMKTOB KOMIETEHTHBIM OpraHoM (JIOJKHOCTHBIM

Juuom) Obniecrsa B IIOPSIJIKE, IIPE/IyCMOTPEHHOM BHYTPEHHHUMH JIOKYMEHTAMU
Obuecrna.
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23. Uuble Qynkimu:

1) B upenenax csoelt KoMuerenmu, a TakKe Mo nopy4venuio aneHon Cosera
JUpEeKTOpoB u juncrsennoro aKkIIMOHEPa, BCJICHHUC JEIIOBOH IEPENUCKH W
OCYILCCTBJICHHE JICJIOBbIX KOHTAKTOB C JIOJDKHOCTHBIMH JTHIAMH, EIMHCTBeHHbM
AKIMONCPOM,  OpraHamu, —PyKOBOJMTENSMH — CTPYKTYPHBIX noJipasJiesIeHui
Obuiecrsa, a Takke HHHIME (DM3UYCCKUMU U FOPUINYECKUMH JIAAMH;

2) HOJAIOTOBKA B PaMKaX KOMIICTCHI[UH H Y9JacTHe B IOJIOTOBKE MPOEKTOB
BHYTPECHHHX jlokymenToB OOmecrsa, yTBepKicHue KOTOPBIX OTHOCHTCS K
Komierennuu Cosera JIMPEKTOPOB i EJIMICTBEHHOIO aKIMoHepa;

3) OoCyuIeCTRICHHE KOHTPOJS 32 HCIIOJIHEHHEM peurenuii  ExuHcTBEeHHOrO
aKIoHepa,

4) opranmsaius J0BEJICHUS Pe3yILTATOR nposepok OOIecTBa, IPOBOAUMBIX
BHCIHHM ayJIUTOPOM M IOCYHapCTBCHHBIMM OpraHamu, 10 Cosera JUPEKTOPOB H,
B CIIy4ac HEOOXOMMOCTH, €10 KOMUTCTOB;

5) MHble  (QYHKIHM Kopuoparusioro  cexperaps, YCTaHOBIIEHHBIE
3aKOHOATEIILCTBOM.

24. Bouronmernme  QyHKIui, IIPCIYCMOTPCHHBIX B JIaHHOM  paszelie
Hacrosiniero osoxenus, ocyecrsisercs Koprnioparususim CeKpeTrapeM Kak
CaMOCTOATCIILHO, TaK W IOCPEJACTBOM BbIIa4l COOTBETCTBYIOLIUX YKa3aHUIA
padoTiikam Ciryx6nl Kopnoparusnoro CeKpeTapsi.

5. Cayx6a Kopuoparuenoro cekperaps

25. Jlns  obecricyenust ucnonmens Koprioparusseim CeKpeTapeM CBOHUX
$yuxumi B O61mectse MoxkeT GLITE co3ana Ciysxba Koprioparusroro cekperaps
(Mautee - Cirysx6a). Corysxba sipisiercst CTPYKTYPHBIM nloapasaenenueM ObiecTsa.

26. Cityx0a cosjaercs u yupasjusercs peutenrem CoBeTa THPEKTOPOB yepes
YIBCPHKIICHHC OpraHu3almonnol crpykrypsl O6uiectsa. IlltatHas YUCIIEHHOCTE
Cityx0Obl yreepikiaercs pemenuem Cosera JUPEKTOPOB.

27. PyxkoBocrBo  Cirysk60ii ocymectisier  KoproparusHprii CeKperaps.
Pabornukn  Cinyx6sl  mojampsiores HenocpencTsento  Koprioparusuomy
CEeKpeTapio.

28. Pabornuku CityxOBl  Hazmavalores u OCBOOOKIIAIOTCS OT JOJDKHOCTH
Hpencenarenem 1lpasienus mo HIPC/ICTABICHHIO (XO/1aTaiicTBY) Kopnoparusnoro
CeKperapsi.

29. Paboruukn  Ciyx6b1 JICHCTBYIOT B COOTBETCTBHH C TPY/IOBBIMHU
/IOTOBOPAMH U 1OJDKHOCTHBIMHM MHCTPYKIMAMH, COCTABICHHLIMHA Ha OCHOBaHHH
Hacrosuero llonoxenus. :

30. Paboraukr  CiyxGsl  J10JDKHLI oburaaTh COOTBETCTBYIOLIEH

KBIMPUKALUCH 1 ITABBIKAMH, JIOCTATOYHBIMHU JUISL BBIIOJIHEHUS BO3JIOKEHHBIX Ha
HHUX 00s13aHHOCTEI,

Hoxymerr: [TIT HAO MYK 0-1 Hosnosxkenue o xoproparusHoMm cexperape HAO MVK / c1p. 8
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31. Paboraukn  Ciyx0Obl He MOIyT OJHOBPEMEHHO COBMEIIaTh Jpyrue
Gyuxkumu B O6uiecrse, a takke 6e3 cornacoBanmst ¢ CoBeTOM JIUPEKTOPOB U
Koprioparusnbiv cexperapem paborats B Ipyrux opraHu3aiusx.

6.IIpaBa n o0sisannocru Koprnoparuenoro cexperaps

32. KopliopaTHBHEIH CeKkpeTaph UMEET IpaBo: |

l) sanpammsare v nHonydare y  JQOKHOCTHBIX san  O6uiectsa,
pykoBojureneid CiyObl BHYTPCIHICIO ayjura, CTPYKTYPHBIX ITOJ(pa3JielleH i
ObuiecTsa Marepuansl (MHGOPMANKMIO), B Cllydae HEOOXOIUMOCTH Pa3bACHEHUS,
HEOOXoMUMBIE  Juis  ocymlecTsiuelus KoprnopaTHBHBIM CeKpeTapeM CBOHX
by nximii;

2) TpOBEPATH MOJHOTY HPE/ICTABICHHOIO NaKeTa MATEPHAIIOB 110 BOIIpOCaM,
BKIIOYCHHLIM B II0BECTKY JHSI 3acejianust CoBera JUPEKTOPOB, ¢ IIPABOM BBLIAYH
3aMEYalUi U LPCIUIOKEHUH; _

3) saupamuBarh ¥ noiyyars y wienoB Cosera JUpexTopoB U Ilpenceareis
Ilpasiierns order o Xoje BBIIOAHGHHS peICHHH EAMHCTBEHHOrO aKIMoHepa,
CoBera JIAPEKTOPOB, H, B Cjlydac HEBBIIONHEHHUS WM HApyLICHUsI CPOKOB
BBILOJIHCHKS, 3alIPAIlIMBATE MUCHMCHHbBIC OOBSICHEHHSI IIPUYMH HEUCIIOIHESHUS WIIH
HECBOCBPCMEHHOI'O MCIIOJHEHMSI PEIICHIIHA;

4) sanpammsars y uienos Cosera nupekropos u [Ipencenares IIpaBnenus
WHQOPMAIMIO M PA3BICHEHUsS. B CBA3H C HAPYIICHHEM npas ExpumHCcTBEeHHOTO
AKIIMOHCPpa WM CUTYAllMeH, HPUBOASAIICH K BOZHMKHOBEHHIO KOPIOPATHBHBIX
KOH(IUKTOB U KOHQIIHKTOB HHTEPECOB;

5) upeararh BOIPOCH B 1I0BECTKY JHs 3acenanus Cosera JIAPEKTOPOB U
[Ipasienus OOuiecTsa;

0) sanpammsath MHpOpMAIMIO y peecTpoiepkarens OO6mecTsa 06
OIICpalMsiX, 3apCIUCEPUPOBAHHBIX B peectpe Jepkaresst akuuii OOmecrsa, a
TAKIKC MITYIO HI(OPMAIMIO U3 peecTpa, HeodxouMyto ObmiecTsy;

7) LPEAOCTABIATE  PECCTPOJCPIKATENO  MOKYMEHTALMIO, CBSI3aHHYIO C
BbITycKOM OOIECTBOM LECHHBIX Oymar ¥ uHYI0 HH(QOPMALHIO, HEOOXOMMYIO
PCCCTPOJICPXKATEIIO JUIS HAJUICKANICIO BEJIGHHUSI peecTpa JiepiKaTeledl LeHHBIX
Oymar O6uiecrsa.

33. KopuoparusHblii cekperapn 00s3aH: ‘

) upu ocyuiecTBIEHUE JEATCNBHOCTH COOIIONAT HOPMBI ¥ TpeOoBaHus
3akonoyuarenncTsa, VYerasa, Kojekca, macrosimero ITONOKEHHS H  MHBIX
BHYTPCHHUX JIoKyMeHToB QO0uiecrna;

2) ucnonusTh nopy4crust Cosera JIMPEKTOPOB;

3) OTUMTBIBATBLCS O CBOCH JiesTebHOCTH epe CoBeToM JNHAPEKTOPOB,

4) cobmonare  KOHOHUIEHIMAIBHOCTD uHpopMarmun o  Obuiectae,
HHCalJIepcko uHdopManym, craBoiel W3BECTHOH B IIEPHOJl OCYIIECTBICHUN

Hoxyment: [IIT HAO MYK 0-1 IMonoxenue o KOPIIOPATHBHOM cexkperape HAO MYK / ctp. 9
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(pynkumit Koprioparusioro CCKPCTapsd U B TEYCHHE HE MCHee yeMm 3 (Tpex) ger
lToCJIC IPEKpaICHUs IIOJIHOMOYUHN B KAYCCTRE Koproparusroro ceKkpeTraps.

5) HOJUIHCHIBATE [IPOTOKOJI, BBIIACKU M3 IIPOTOKOJIA W YIOCTOBEPSTH
neyarsio  Kopnoparusnoro CCKperapsi (IIpd  HEoOXOIMMOCTH napapupoBarth
HOJIMCTHO yJI0CTOBEPSIEMYIO IOKYMEHTAIHIO);

6) undopmuposars Coper AUPCKTOPOB O  BO3HWKHOBEHHH CHUTYAIIMiA,
COSMAIONIAX yrpO3y HAPYUICHHS HOpPM JICHCTBYIOIIEr0 3aKOHO/ATeNbCTRa, 11paB

Fjuncrsenoro  aknmonepa, a  raxxke BOSHMKHOBEHHS  KOPIIOPATHBHOI'O
KoHQIIHMKTA.

7. OrBercrBenNOCTE Kopnoparusnoro Cexperaps u paGornnkos Ciryx6ni

34. Kopnoparuspii CeKperaps, pabornukn Cirysk6b! TOIDKHEI NeHCTBOBATE B
uirepecax  OOmecrBa u  EjummcTsenmoro aKIMOHEPa, HCIONHATE CBOU
00513aHHOCTH JIOGPOCOBECTHO.

Koprioparususrii CCKpeTaph, pabOTHHKH Cuyx0bl B mopsiake,
YCTAHOBJICHHOM 3aKOHOIATCILCTBOM M BHYTPCHHMMHU JiokyMeHTamMu O6iecTpa
HCCYT OTBETCTBEHHOCTE 34:

1) mamiexamee ucnonnenne Bo3I0KEHHLIX Ha HUX 3a71a4, QyHKIuMiA, Ipas u
00sI3aHHOCTEIH;

2) yObITKH, IPHYMHEHHbIC ObmecrBy ux nedicTBUsIMU (Oesnelictauem);

3) pasriamienue  cBejenwmii, COCTABIIAIOMUX  CTY)KeOHYI0 WiM  HHyIO
OXPAHSCMYIO 3aKOHO/ATENLCTEOM Taiiiy;

4) ucnoip3oBaHue AOCTYLHOH  eMy  wuHcalijepckoii HHpopManuu
(mudopmarnuio orpanuyenmoro Aoctyna) o ObLecTse B IMYHBIX [EJIsIX.

35. OTBeTCTBEHHOCTE Kopnioparusroro cexkperaps, pabotHuxos Coryx6sl
SAKPCIUIACTCS B 3aKII0YACMBIX ¢ HUMH TPYIOBBIX JIOTOBOpaXx.

36. Orkas winenos Cosera Apekropos u/unu Ilpejncenarens Ipasnenus or
UPHIGITHSL  MCD [0 yCTPaHEHHIO KOPIIOPATHBHBIX KOH(IIUKTOB, 1160 110
HPCAOTEPAILICHUIO TOTCHIMAILHBIX KOPIIOPATHBHBIX KOH(IIMKTOB, I10CIIE TOTO, KaK
OHU  OBUIM  IPOMH(DOPMUPOBAHEI Koprioparususim CeKperapeM, 0cBOOOMK(aeT
HOCJC/MHEro 0T OTBCTCTBEHHOCTH 33 OPraHU3ALUIO Pa3pELICHUs KOPITOPATHBHEIX
KOH(MIIHKTOB.

8. Ycuosus onuarer Tpyja u pemuposanus Kopnoparusnoro ceKperaps
u paborunkos Ciyx6b1

37. 3apaboruas 1uara Koprioparusnoro CeKperapst u pabOTHUKOB Ciyx0pl1
OLPCICICTCS CYMMON  YCTAHOBIEHHOIO TPYMOBBIM JIOTOBOPOM JIOJKHOCTHOI'O
OKJIgjla M JIPYIuX BBIILIAT KOMIICHCAIMOHHOTO (B TOM w4ucie MaTrepuanbHas
IIOMOIIIb), HOOUIPUTEIBLHOIO W/ CTUMYIIMPYIOUIETO XapakTepa B COOTBETCTRUU
Hokyment: TIIT HAO MYK 0-1 Honoxenwne o koprnoparusmom cexkperape HAO MYK / erp. 10
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¢ 3aKoHomaTembcTBOM i HacToswum [Tonoxennem u HUHBIMH BHYTpPEHHHUMHU
AOKyMeHTamu O6ujecTsa,

38. Iopsinox seimaTs: 3apabOTHOMH AT KOpl’IOpaTHBHOMy CeKpeTapio u
paboTHuKam Cryx6b1 ONpeseAeTCs  BHYTpPeHHMM AOKyMeHTOM OOwecTra
PETYIUpPYIOIHIM cHucTeMy omnaT TPYAa WTaTHEIX paboTHHKOB OBIecTRa.

39.1o  pewenuo Cogera AUPEKTOpoB  ObuiecTra KOpHOpaTHBHOMy
CCKpeTapro U paboTHHKaMm Cityx6b! BEITIIAUMBaTECS [IPEMHS TI0 pe3yibTaTaMm mx

YCIIOBUSIX, OMNpeneneHHbx COOTBETCTBYIOINMME  BHYTpeHHMMU AOKYMEHTaAMU
OO1uectaa.

40.B  uects Ipa3gHOBaHUS HALHMOHANBHBIX,  IOCYNapCTBEHHbIX u
NPO(eCCHOHATBEHEIX NMpasnHukoB B Pecrny6nuke Kasaxcran 38 CYET 3KOHOMMH
CPeaCTB (oHIA omiaTh Tpyna (manee — ®OT) nomyckaercs NIpEMHUpPOBaHue
Kopnoparushoro CeKpeTaps OOuiectBa paboTHUKOB Cnyx6p1 B pasmepe,
COOTBETCTBYIOIEM  pasmepy NPEMUANBHOR  BBIIIATHI MO  Takuym ClIyvasim
pabotanky O6mecTra ¢ AOJKHOCTHBIM OKJ1AJIOM, SKBHBAJICHTHEIM AOIDKHOCTHOMY
OKnany Kopriopatusroro CeKpeTaps,

41. CoorBerctByromee IPEMHpOBaHKE ocywiecTBNseTCs Ha OCHOBaHHU
Ipukasa IIpencenarens [IpaBnenus, mu6o JIULA, MCTIONHSIFOIIErO €T0 0GA3aHHOCT.

42. Tlpemuposanue Koprnopartusroro CCKpeTaps,  mpemycMmoTpeHHOe

O3NI0OPOBIIEHHEe B pa3Mepe OMHOTro AOIDKHOCTHOTO OKJIaja omuu pa3 B TeueHue
KaJIeHIapHOro roja.

44. Exxerouslii OIUIaYMBAEMBIH  TpynoBOii OTiyck  KopropaTusHomy
CEKPeTapI0  NpeaoCTaBiIseTCsT B COOTBETCTBHH ¢ MpHKa3oM Ipencenarens
[IpaBnenus O6mecrsa.

45. KOpHOpaTHBHOMy CCKpeTapro u paboTHHKaM Cnyx6bl  okaseiBaercs
MaTtepuaibHas MOMOLLb 3a CYET S3KOHOMHU cpencts POT B pasmepax, Ha YCIOBHSIX
H B CIIy4asiX, YCTaHOBJIEHHbIX BHYTPEHHUMU NoKkymeHTamMu O6ecTsa.

46. KopnopamBHOMy CCKPETapi0 U paboTHHKAM Ciyx661  O6uiectna
OCYIIECTBIMIOTCS JIOIUIATHI, MPeNOCTABISIOTCS T4paHTHH W KOMIIEHCAIIHOHHEIE
BBIIUIATEL B pa3smepax, IPEyCMOTPEHHBIX  TPYHOBBIM 3aKOHOJATEIBCTBOM
Pecry6muku Kasaxcran u BHYTPEHHUMM NOKyMeHTaMu O6wectBa, a Takxke

Hamuuy B O0uiectse COOTBETCTBYIOILIETO COLMAIBHOIO naKera).
47. Jlo6poBonbHOe MEIHUMHCKOE CTpaxOBaHHE He pacnpocTpansiercs Ha

Hoxymenr: TTIT HAQ MYK 0-] [Tonoxenue o KOpopatuBHOM cekperape HAQ MVK / erp. 11
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Koproparusnoro CCKpeTapst u  paGorHukoB CiyxO6bI, Haxomsumixcs Ha
UCIBITATEIILHOM CPOKe. ‘

9. OGecneuenne xesreLHOCTH Kopnoparugnoro cekperapsi

48. B nessix majuiexamero u d(G(EKTHBHOIO BBIMTOIHEHUS 00s3aHHOCTEH,
Kopnioparususrii CeKpeTapr  JiojokeH  ObITh  obecmeyen HEOOX0IUMBIMU
OPraln3alHOHHO-TCXHHYESCKUMH YCIOBUSIMHU, B Y4CTHOCTI:

1) umers ornenbHbIH KaOMHeT, Haxosimmiics HEIOCPEACTBEHHO II0 MeCTy
HaxOXJICHUs Ouca EHTPaIBHOI0 alnrapara OOmiecrsa;

2) pabouee mecro Koprioparusnoro CCKpeTaps J0JDKHO OBITE obeciieueno
HICPCOHAILHBIM KOMIIBIOTEPOM, a Cam Koprioparusustit cexperaps — [EPEHOCHBIM
KomibrorepoM (Notebook);

3) HeoOXxouumoii OPI'TEXHUKOH, CeH(OM, HECropaeMbIM MeTAIlTHYeCKIM
IIKapoOM Juisi XpaHermus JIOKYMEHTOB, a TaKkkKe CHpaBOYMHON M HePHOIMYECKOi]
JIUTEPATypON;

4) coorBercTBYIONMIEH MH(POPMAIOHHON NPaBOBO# CHCTEMO (onexTpouHOi
0azoi JaHHBIX).

49. Pasmep xomanuposounpix PacxosoB (CyTOYHBIE, PacXojbl 110 Halmy
KUJIOTO LOMCIICHHS, PACXOJ(BI 110 TIPOE3LY K MECTY KOMaHIMPOBAHUs 1 0OPaTHO)
ast Koprioparusroro CCKpCTapsi OLIPE/ICNISIETCS B COOTBETCTBHH C BHYTPEHHUMU
JoKymenTamu O0niecTna. :

10.3ak1104 HTEeJIbHbIE NOJIOMKEeHHSs

50. YrBepkcnue Hosnoxenust, a taxke BHCCCHHUE U3MEHCHHH U JIONOJIHEHUH
B HCI'O oTHOCUTCS K KoMItereHimu CoBeTa JiupexTopoB ObiiecTra.

51. Mcnonnenue o6si3annoctei Kopnoparusnoro CeKpeTapsi, B cilyyae ero
OTCYTCTBHA, OCYHICCTBISET JIMIO, BPEMEHHO HasHAYCHHOE peurenneM Cosera
JHPCKTOPOB M3 yuciia paborarkos QObuiecTra.

52. Ecim  orjiensble IIYHKTLl  Hacroswero Ilonoxenus BCTYNAIOT B
IIPOTHBOPCYHEC C JICHCTBYIOIIUM 3aKOHONATEILCTBOM, TH IIYHKTBI YTPauHBAIOT
CWIy M B 4YaCTH PperyjJupyeMblX 3THMH UYHKTaMi  BOIIPOCOB  ClIe/lyeT
PYKOBOJICTBOBATLCSL HOpMaMu JieiicTBYIONEro 3akoHO/aTeNbCTBA 0 MOMeHTa
BHCCCHUS COOTBETCTBYIONMX U3MEHCHUI B Hacrosiulee I lonoskenue.
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